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Confidential

AACOMMITTEE MINUTES

for the Fourth Meeting held at 3p.m.

on 7 October 2004 (Thursday)
in Conference Room, 7/F., A\ /A\Department Headquarters

Present:
Mr A/ALEE (Chairman) A\ Officer,/\ /ADepartment
(...) (...)
(names of Members present) (appointments)
(...) (...)
Ms AAYU (Secretary) A\ Officer,/\ /A Department
In Attendance:
Mr A/ACHAN (appointments)

(To present Paper No. ABC 48/04)

(...) (...)
Absent:
Mr A/FONG (taken ill) (appointments)
(...) (...)
Confidential
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Confidential

OPENING REMARKS

INFORMATION ITEMS

Sub-heading

MATTERS ARISING

Sub-heading

(Para. 2 of minutes of last meeting)

Sub-heading

(Para. 3 of minutes of last meeting)

Confidential

Action
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Confidential

NEW ITEMS

Sub-heading
(Paper No.: ABC 49/04)

ANY OTHER BUSINESS

Sub-heading

Confidential

Action

/A\A\Officer
(Personnel)

/\/\Manager
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Confidential

CLOSING REMARKS

10, ————————— .

ADJOURNMENT OF MEETING

1, ————————— .

CONFIRMED this A\ A day of /A /\ 2004.

signed
AANALEE

(Chairman)

signed
AAYU

(Secretary)

A\ /\Section, /\/\Department
29 October 2004
Ref: ABC 45/04

c.c.. A/\Officer, /\/\Department
()
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Absent

Absent with apologies
absolute majority
abstained from voting
abstention vote

Acting Chairman
Action

action plan

added that...
adjournment debate
adjournment of meeting
advice sought
affirmative vote

agenda

agenda item

all present

alternatives

amend

amendment

annex

Any Other Business [A.O.B.]
appendix

appointed member
approval sought
assumption paper
assured (somebody) that...
attached

attended the meeting by invitation
aye

background information
blank vote

called to order

casting vote

chaired the meeting
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Chairman’s Brief
circulation paper
clarified that...
Closing Remarks
closure of meeting
co-opted member
concluded that...
Concluding Remarks
conclusion
conclusion of meeting
confidential paper

confidential session

Confirmation of Minutes of the Last

Meeting

Confirmation of Minutes of the
Previous Meeting held on (date)

confirmed that...
consensus
consideration
considerations
considered that...
consultation
consultation paper
convene a meeting
convenor
corrigendum

cross membership
Date of Next Meeting
declaration of interest
declared that...
determined by a majority of votes
disagreed

disclosed an interest
Discussion Items
discussion paper
distribution

drew (someone’s) attention to

duly elected
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effect of the policy
elaborated
elected member

elected uncontested/unopposed

Emergency Meeting
endorsed

ex officio member
existing arrangements
expressed concern on...
Extraordinary Meeting
financial and staffing implication
financial implication
financial situation
follow-up action

for approval

for decision

for discussion

for information

for noting

for ratification

formal adoption

general discussion
highlighted

In Attendance

In attendance as observer
In attendance by invitation

in camera

In reply to Miss A\, Mr Asaid...

inconclusive vote
index

indicated that...
Information Items
information paper
informed the meeting
interpellated
invalidated vote

it was agreed that...
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1t was noted that...

it was suggested that...
item

item deleted

item on the agenda
joined the meeting
Joint Meeting

kept for reference
left the meeting
legal advice
majority of votes
Matters Arising

Matters Arising from Minutes of the
Last Meeting

meeting adjourned
meeting paper

meeting resumed
member

Members

Members noted the paper
Members Present

Members would be informed of the
date of the next meeting

Memorandum
mentioned
Minutes of Meeting
motion

motion adopted
motion carried
motion defeated
motion rejected
moved a motion
mutual election
negative vote
New Business
New Items

nominated by...
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note

noted

Notes of Meeting
Notes of Pre-meeting
Notice of Meeting
observations
Observer

official member
open session

opened the meeting
Opening Address
Opening Remarks
option

order of business
order of hearing
ordinary member
other business
outgoing chairman
outstanding business
overwhelming majority
paper

paper tabled

pass the views of...to
placed on record
pointed out that...
policy paper
position report
post-meeting note
pre-meeting

Present

present position
present state of play
presented a paper
press briefing
presumption
presumption paper

private session
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proceedings
progress of implementation
progress report
proposal

proposer

proxy

proxy voting

public consultation
public reaction
public relations strategy
public response
public session
publicity

quorum
recapitulated that...
recent development
recommendation
reconsidered
recorder

Regular Meeting
reiterated

rejected

rejoined the meeting
relative majority
remarked that...
resolution

retiring chairman
rising vote

said that...
seconded a motion
seconder

session

simple majority
situation report
speaking notes
standing order
stated that...
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Subject

summarised

summary

summoned a meeting
supplementary memorandum
supported a motion

tabled

The ayes have it

the exact date will be decided later
on

The minutes of the last meeting were
confirmed

The nays/noes have it
There being no other business, ...
to be tabled

to put a question to the vote
unanimous approval
unanimous vote

urged

valid vote

vetoed

views sought

voice vote

vote

vote of confidence

vote of no confidence

vote of thanks

voted by open ballot

voted by secret ballot
voted by show of hands
walked out

Welcome Remarks
withdrew from the meeting

without amendment
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