HEINALBREEGRNAMNZLAFARE

TF__
REEBERITHERNERTREXHMZERE
Application for Inclusion
in the Civil Service Bureau’s List of Translation Firms
as a Provider of Translation Services in Chinese and English
to the Government of the Hong Kong Special Administrative Region

I. AFEEFR Company Profile
ANEIEZ FRxZ
Name of company: Chinese

3%

English
[EE G
Business Registration Certificate no.:
TER A E KL F G
Year of first registration in Hong Kong:
ik
Address:
HHa HH
Telephone no.: Fax no:
CeRBiehilR
Email address:
ERS
Website:
LN B AT
Contact person: Post:
NG HoAth ks e R
Office telephone no.: Other contact telephone no.:
1. #==E A BB H Number of Professional Staff

ESEYN= ERERER HIERER

Quality controller

Full-time translator

Part-time translator

B

Total no. of staff

R S R AL
Holders of a degree in Chinese/English
language or translation

TR TR

Staff working as translator for
DIATFL A less than 5 years
FLAFEERLA 3 5 years or more
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1. &t N\ EZF} Personal Particulars of Quality Controller

4 228 X

Name: Chinese English
S 7 RE

Hong Kong Identity Card no.:

AEIRRATREAT RS H IR
Passport/Travel document no.: Issuing authority:

(AW B &S S ER SR N BIHE)
(for quality controllers without Hong Kong Identity Card)

B4 P A
Contact telephone no.: Email address:

B HELR Academic/Professional Qualifications

Bl RS BEHM (0 H%) B H LN

Institute/Issuing authority (Da[);fl\t/?olr?f# /i((jear) Academic/Professional qualifications

B2/ ES Experience in Translation

AL 0 RS e A B ZRREIEEER - ABEEBR ARG N EEERGRER -

Please list in chronological order the quality controller’s experience as a full-time translator. The employers listed

below may be approached for references.

HEl (A %) BRRFERF, s e
Date (Month/Year) LA B 4T Whhiz Nfﬁ;ﬁ”ﬁfiﬁ o
Name of government Post '

FH From Z To of contact person

department/private firm

REHZBIE LI

Total years of service as a full-time translator :

ELHN—TEWAE - HSEERRH -

If there are more than one quality controller, please provide details on separate sheets.

2/6



IV. /AE]EE Fields of Expertise of the Firm

p={111}

EEEE (T EIE v o Please mark a “v”” where appropriate.

BF#& Business and finance
S7{bE i Culture and art
1 Legal

Bl Science and technology

O 0O 0 0 d

HAth (555EEH)
Others (Please specify)

V. 2Z%&% Reference

() FEVIH B ARG RBUNE IR S - A% B SH R g MhE i P& ERER -
Please give examples of translation work done for government departments. The departments may be approached
for references.

e B BEE
ey R Date of =N = Contact
Name of department Nature of document commissioning Subject officer telephone no.
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(i) FEfeft S R E A RME XA A RER - AFEFEHR AR rELA R EHERER -
Please provide information about the local firms for which you have provided services. The firms may be
approached for references.

XHEE (RS
NEATE Huoht K FEEE Nature of Date of

Name of firm Address & telephone document commissioning

V1. EHH Declaration

ARAGEREEY] » AN FIR#IEE B N A B FE S BUR B2 IR A& R 1T & U 2 e & TR DL
EAEHE RS R EMERRR - AU - EEAHHE A ERBR R RER - Ao ARN R A AN #RE
NFEGHEER - HIECYAZSE » IR -

I declare that the translators and quality controller(s) of our company are not full-time employees of the Hong Kong
Special Administrative Region Government involved in government translation work, and that the information given
above is true and correct. | understand that if | wilfully give any false information in this application form, our firm
will be liable to disqualification for inclusion in the List of Translation Firms or deletion from it if already included.

(AFEEIE) %% Signature:
(Company seal)

W44 (GELAIEMEEE )
Name in block letters:

{37 Post:

H #H Date:

*ETREE BAMEABSEHMBREREHE -
Please read the NOTE on page 5 carefully before submitting the form.
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EEEHEH
HEEH

HEE B RRER B =M FTFER - 8T
HENERREFRHATSHFENT M
TEMR HERHATZH - ERXHFER
Btk HEREIAEERNEMEMELR - H
e LAEANIBANABEERRETE
SCE A

AR 32 R

RS R B R5 2 0l & W < i 5H 66 Bt b g
HHRIFGESE 23 BAHEEHRE
EXEBEHHMEERLEE (X
%) -

a4 B 3

HEF & ZHE [F] B AR R AR IE A2 DL SO
ml A

(a) AFE@E=ZFHEEZLE

(b) EWMABNERE HEEKEH
=z DK

(c) FEFERMAEWREFZHE -

MEFE > FFHEEAM R LR E

A B 5 T R
B ST PR B TE A - DL B R B -

TRy A

R B g AZRE  RBEEED
& AT RE & A Hfl /A AR P 52 ft A
EARBEBNWER - FIHAMFER2
B o REH Y] A % B A HEE

HOE R 2 A8 % -
18 F e %

B & R AES FTan /5 AN N T B
B 5F b oe SO A]GER R AN K B RE
N F HE BN F] B Ml ik BB E
o MIASNAMBELEHE L HFFE
B & 1 -

RWERBEMREER

B & B A AR T 0 A Ah A B GRS F]
R R IR Pk O R BREE AL BT ) P
HEFMGEXHE QNAFEEBRER
lRBERREER » AR AR A
B REXEZTERSA -

NOTE
Provision of Information

An application will not be considered if information
provided is incomplete or insufficient to show that the
applicant meets the criteria specified. The applicant is
required to notify the Official Languages Division, Civil
Service Bureau if there are any subsequent changes to the
information provided after submission of the application
form.

Delivery of the Application Form

The application form should be returned to Chief Official
Languages Officer (Research and Support), Official
Languages Division, Civil Service Bureau, 23/F, High
Block, Queensway Government Offices, 66 Queensway,
Hong Kong.

Supporting Documents

The application form should be submitted with copies of
the following documents:

(a) Business Registration Certificate(s) of the firm for the
past three years;

(b) Certificate(s) of academic/professional qualifications
of the quality controller(s); and

(c) Certificate(s)
controller(s).

of employment of the quality

If necessary, the applicant may be asked to produce
originals of the above documents, identification
document(s) of quality controller(s) and other relevant
documents for verification.

Use of Data

If the application is successful, the Civil Service Bureau
may provide other bureaux and departments with the
information given in this form by the applicant as reference
for the purpose of procuring translation services.
Information on unsuccessful applicants will be destroyed.

Engagement of Services

Government bureaux and departments in need of additional
resources to augment their in-house translation teams for
translating documents between Chinese and English are
free to choose any translation firms on the List of
Translation Firms or commission other service providers.
Inclusion in the List should not be construed as actual
engagement of services.

Procurement and Standard of Services

Procurement of translation services by government bureaux
and departments will follow the procedures and provisions
set out in the Stores and Procurement Regulations. The
Civil Service Bureau will collect feedback on the standard
of services provided and review the List from time to time
to weed out substandard performers.
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ACKNOWLEDGEMENT OF APPLICATION

Your application for inclusion in the Civil Service Bureau’s List of Translation
Firms has been received. We are processing your application and will contact you again as

soon as possible.

Application no.: (Official use only)

Company name

(Attn: )

Address

(Please fill in your company name and address)

Company name Company name
(Attn: ) (Attn: )
Address Address

(Please fill in your company name and address) (Please fill in your company name and address)
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